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MSC-STATUS APPLICATION FORM FOR INSTITUTIONS OF HIGHER LEARNING

(revised October, 2006)
PART A – PARTICULARS OF THE APPLICANT / COMPANY

1. Name of Applicant / Company that owns the Institution of Higher Learning (IHL): 

__________________________________________

2. Registered Address of the Company:

__________________________________________

__________________________________________

__________________________________________

3. Other Details:

	No
	Item
	Detail

	i
	Date of Registration
	

	ii
	Company Registration No.
	

	iii
	Issued Capital (RM)
	

	iv
	Paid Up capital (RM)
	


Kindly attach a copy of Form 9 of the Registrar of Companies.

4. Shareholders:

	No
	Full Name (IC / Passport No)
	Citizenship
	Percentage Share (%)

	
	
	
	

	
	
	
	

	
	
	
	


5. Company’s Board of Directors:

	No
	Full Name (IC / Passport No)
	Citizenship
	Profession

	
	
	
	

	
	
	
	

	
	
	
	


PART B – Particulars of THE INSTITUTION

6. Name of Institution: 

__________________________________________

7. Address of Institution:

__________________________________________

__________________________________________

__________________________________________

8. Details of statutory approvals from Ministry of Education (MoE):

	No
	Approvals received or  applications made for approvals
	Ref. No. of MoHE approval
	Date of  approval or application to MoHE
	Validity

(date)

	1
	Establishment of the Institution 
	
	
	

	2
	Certificate of Registration of Institution
	
	
	


Kindly attach copies of the above approvals.

9. Ownership of current premises and facilities (please tick ( ):

[image: image2.emf]
               Owner                      Tenant

If TENANT, state date of expiry of rental period: ______________________

10. State the date of when the Institution commenced its academic operations:

____________________________

PART C – qualifying criteria

QA-1: ICT Infrastructure

Please complete the tables below with regards to ICT Infrastructure in the institution:  

(a) Basic Infrastructure        

	Items
	2007
	2008
	2009
	2010
	2011

	Total no. of labs for MM Faculty (courses applied only)
	
	
	
	
	

	Total no. of students in the Institution (A)
	
	
	
	
	

	Total no. of students for the courses applied (B)
	
	
	
	
	

	Total no. of PCs for students in the  Institution (C)
	
	
	
	
	

	No. of PCs for MM Faculty’s students (D)          

[(B)/(A) x (C) = (D)]
	
	
	
	
	

	PC per student availability for the MM Faculty only [(D):(B)]
	
	
	
	
	

	Total Servers & capacity
	
	
	
	
	

	Campus bandwidth (Mbps) (E)
	
	
	
	
	

	Bandwidth per user (Kbps) [(E)/(A)]
	
	
	
	
	

	IT Support Team (total staff)
	
	
	
	
	

	Expenditure on IT/MM Equipment purchases/upgrades (RM Million); non-cumulative
	
	
	
	
	


(b) Particulars of Labs

	No
	Name of Lab
	Qty
	Software/Equipment

	
	
	
	

	
	
	
	

	
	
	
	


(c) Other Features

	Features
	Details

	Wireless Access Capability
	

	Web-based/LAN based Library Access
	

	Performance Guarantee to Student (e.g. network failure, response to virus attack, etc.)
	

	Disaster Recovery Plan
	

	Email Accounts / Creation (for students)
	


(d) Digital Library facilities (if applicable)

	No.
	On-Line Journals / Subscriptions

	
	

	
	

	
	


QA-2: Multimedia Faculty

(a) Kindly attach the organization structure of the proposed conceptual Multimedia Faculty (MM Faculty) as Appendix A. Please describe its functions and policies using the following template:

	Leadership of MM Faculty
	Name
	Qualification

	MM Faculty Head
	
	

	Head of School/Dept. A
	
	

	Head of School/Dept. B
	
	

	Management Policies
	Details

	Staff Training (days/year)
	

	Teaching Load for Full-time staff (hours/week)
	

	Others
	Details

	Faculty Partnerships
	

	Participation in Local / Overseas Events
	

	External Examiners / Visiting Professors
	

	Student Selectivity: Entry/Cut-off of courses applied
	


(b) Has the Institution obtained ISO Certification yet? If yes, please state the date it was obtained and the Scope of Registration: 

	No
	ISO Obtained
	Ref. No.
	Registration Date
	Scope of Registration

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Kindly attach a copy of the certificate.

QA-3: Teaching Knowledge Workers

Please complete the tables below with respect to the employment of teaching knowledge workers for the MM Faculty:

(a) Knowledge worker details

	Type of Staff
	2007
	2008
	2009
	2010
	2011

	Full Time Teaching KWs (A)
	
	
	
	
	

	Part Time Teaching KWs 
	
	
	
	
	

	Total Teaching KWs
	
	
	
	
	

	Other Staff
	
	
	
	
	

	Total Staff (B)
	
	
	
	
	

	Percentage Teaching KWs [(A)/(B)] %
	
	
	
	
	

	Total Students in MM Faculty (C)
	
	
	
	
	

	Effective Students/Lecturer Ratio for MM Faculty [(A):(C)]
	
	
	
	
	

	Breakdown of Full-time Teaching KWs’ Qualifications

	PhD
	
	
	
	
	

	Master
	
	
	
	
	

	Bachelor
	
	
	
	
	

	Diploma/other
	
	
	
	
	


(b) Names and qualifications of all full-time teaching KWs reported in the previous table:

	Courses Applied
	Teaching KWs
	Qualification

	i.

	i.

ii.

…
	

	ii.
	
	

	iii.
	
	


QA-4: Courses Applied

(a) Please provide details of each course applied using the template below (duplicate, if necessary). Also, please attach copies of the relevant approvals from the Ministry of Education.

	No.
	Item
	Detail

	i
	Name of Course (with course code)
	

	ii
	MoE Approval Reference No.
	

	iii
	Entry Qualification
	

	iv
	Collaboration / Partner University (if any)
	

	v
	Tuition Fees (RM ‘000 / year)
	

	vi
	Expected duration of Course
	

	vii
	For Post-graduate course, please state if course is research-based, course-work, course-work and project, etc. 
	

	viii
	Duration of Practical Training (if any)
	

	ix
	Managed by which School / Dept. in MM Faculty
	

	x
	Skills Sets Acquired
	Please see Appendix I

	xi
	Software used to support Course
	

	xii
	Hardware used to support Course
	

	xiii
	Expected job titles for Course Graduates
	


(b) Please elaborate on the examination/moderation procedures for each course (use additional attachments, if necessary).

________________________________________________________________________________________________________________________________________________________________________________________________________________________

(c) Please illustrate the course structure.

________________________________________________________________________________________________________________________________________________________________________________________________________________________

(d) Please elaborate on industry participation in curriculum enhancements (if any)

________________________________________________________________________________________________________________________________________________________________________________________________________________________

(e) ICT elements in course structure:

	No.
	Name of Course                            (as in Item 4)
	Number of ICT subjects        (A)
	Total number of subjects                   (B)
	Percentage of ICT subjects                      (A) / (B) %

	i
	
	
	
	

	ii
	
	
	
	

	iii
	
	
	
	


(f) Kindly provide the enrolment and graduation figures for each course in Table 1 and 2, as found in Appendix II.

(g) Online Course Capabilities (LAN/Web/Wireless):

	No.
	Item
	Yes/No; Detail

	i
	Download Lectures/Quizzes/Assignments
	

	ii
	Grade Checking
	

	iii
	Enrolment of Courses
	

	iv
	New Student Enrolment
	

	v
	Payment Method 
	


(h) Multimedia Services Used for Course Delivery/Forums/Conference (LAN/Web/Wireless):

	No.
	Item
	Yes/No; Detail

	i
	Text Conferencing
	

	ii
	Whiteboard Conferencing
	

	iii
	Voice – VoIP Conferencing
	

	iv
	Video Conferencing
	


QA-5: R&D Activities 

(a) Summary of R&D Activities of MM Faculty:

	No.
	Items
	Detail

	i
	Awards (e.g. APICTA, E&Y, HSBC, Kacip Ericsson, etc.)
	

	ii
	Funding (Total; Internal / External)
	

	iii
	Research Focus (e.g. security, wireless, mobile technologies, etc.)
	


(b) Please elaborate on publications (books, journals, etc.) of the MM Faculty (if any):

________________________________________________________________________________________________________________________________________________________________________________________________________________________

(c) Please elaborate on commercialization of products and services of the MM Faculty   (if any):

________________________________________________________________________________________________________________________________________________________________________________________________________________________

(d) Please elaborate on community development projects involvement by the MM      Faculty (if any):

________________________________________________________________________________________________________________________________________________________________________________________________________________________

PART D – FINANCIALS

Key Financials – Please use Attachment A (an Excel Spreadsheet) for this section.

Financial Incentive Sought: Pioneer Status / Investment Tax Allowance (choose one)

Note: The Key Financials should only be made in respect of the duly approved (by MoE) and new courses being applied that qualify under the Scheme.

Please provide contact persons of your company who can provide assistance if required by MDeC:

	Particulars
	First Contact Person
	Second Contact Person

	Name


	
	

	Position


	
	

	Telephone


	
	

	Fax


	
	

	E-mail


	
	


I hereby certify that the facts, figures and information provided above are true and accurate.

Name: ________________________________
Position: ___________________

Signature: _____________________________
Date: ______________________


Please tick (():

	Skills Sets
	Name of Course

	
	Course A
	Course B
	…

	Programming
	
	
	

	C++
	
	
	

	MS.Net
	
	
	

	PHP
	
	
	

	Java / J2EE
	
	
	

	J2ME
	
	
	

	C#
	
	
	

	Server Administration
	
	
	

	Windows 2003
	
	
	

	Linux
	
	
	

	Unix
	
	
	

	Database
	
	
	

	Oracle 9i
	
	
	

	MS SQL
	
	
	

	MySQL
	
	
	

	DB2
	
	
	

	Networking/Telecommunications
	
	
	

	TCP/IP
	
	
	

	Cisco Routers/Networks
	
	
	

	3G Technologies
	
	
	

	Internet Technology/e-commerce
	
	
	

	Websphere
	
	
	

	XML Development
	
	
	


	Creative Multimedia
	
	
	

	Maya
	
	
	

	Macromedia Director
	
	
	

	3Dstudio Max
	
	
	

	Scriptwriting
	
	
	

	Storyboarding
	
	
	

	Production Design
	
	
	

	Flash
	
	
	

	Adobe Photoshop
	
	
	

	Adobe Illustrator
	
	
	

	Software Engineering
	
	
	

	Object Oriented Analysis & Design using UML
	
	
	

	System Analysis & Design
	
	
	

	Software Quality Assurance
	
	
	

	Project Management
	
	
	

	Security
	
	
	

	Network security
	
	
	

	Web security
	
	
	

	Internet & Intranet Firewalls
	
	
	

	Shared Services
	
	
	

	English Communication
	
	
	

	SAP Functional (FICO)
	
	
	

	SAP Functional (ABAP)
	
	
	


	APPENDIX II – Total Enrolments and Graduations


Table 1:  Student Enrolments / Projections

	No
	Name of Course
	2007
	2008
	2009
	2010
	2011

	
	
	L
	F
	T
	L
	F
	T
	L
	F
	T
	L
	F
	T
	L
	F
	T

	  1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	  2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	  3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	  4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	  5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	T O T A L
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Note:  
Enrolments refer to the total students enrolled in that course.

L refers to Malaysian students; F refers to non-Malaysian students; T is (L + F)  

Table 2:  Student Graduations / Projections

	No
	Name of Course
	2007
	2008
	2009
	2010
	2011

	
	
	L
	F
	T
	L
	F
	T
	L
	F
	T
	L
	F
	T
	L
	F
	T

	  1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	  2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	  3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	  4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	  5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	T O T A L
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Note: 
L refers to Malaysian students; F refers to non-Malaysian students; T is (L + F)













APPENDIX I – SKILLS SETS ACQUIRED
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